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How to create a self-sourced training request

On the landing page of workday click on the Menu Hamburger icon on the top left and select
“Requests” Tab.
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Click on the dropdown menu and select All >> Self Sourced Training

Create Request

Request Type * | Search

< all

(") Child Care Leave Eligibility
" Enrolment

() Flexi Work Scheme

() Overseas Travel (Non-Training)

( Overseas Travel (Training)

() Post-Course Performance Review
) Pre-Course Performance Review

") Re-Employment

") Request for Sponsorship

Self-Sourced Training

( Shared Parental Leave Application
() Trip Report

() Unpaid Infant Care Leave Eligibility
" Enrolment
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Complete and fill in all the fields and click “Submit” to submit the course.
Self-Sourced Training s

Use this type to request Self-Sourced Training. Please complete all fields.

Describe the Request *

* Please indicate "Self-Sourced Course" in the above "Describe the Request” field.
* Please check with your Learning Partner if you are unsure of your agency's Registration Policy.

Name of Training* (Required)

Training Provider* (Required)

Start Date of Training* (Required)

m ( Save for Later ) ( Cancel )
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